EVENT ORGANIZER APPLICATION

By providing accurate information below, you will assist in identifying and preventing potential public health problems that might occur during your event.  In addition to this application, a separate Temporary Food Establishment application must be submitted to Lenoir County Environmental Health by each food service vendor at least 15 CALENDAR DAYS BEFORE THE EVENT.  There will be a $75 application fee required for the “for-profit” vendors (no fees will be accepted on-site the day of the event) and a special placard will be given to identify approved “non-profit” vendors, so we must hear from each food vendor in order to determine which category they fall into.  An Environmental Health Specialist will visit the event site during the specified set-up time to inspect each food vendor’s area.  If they are in compliance with all the NC Rules GoverningThe Food Protection and Sanitation of Food Establishments, a permit will be issued.  If a food vendor has not met all the criteria to receive a permit, we will appreciate your cooperation in making sure they leave the premises and do not return to sell food.  As the coordinator of this event, you are responsible for providing information to your vendors regarding our application process and contact information.  It is also your responsibility to provide some basic information to this Department in order for us to understand the set-up of your event.

1. Organizer Name:  ___________________________________________________________________

2. Address:  __________________________________________________________________________

                               Street Number & Name                                                City                                       State                          Zip

3. Organizer Phone (daytime):  _____________________________  (other):  ______________________

4. Name of Event:  _____________________________________________________________________

5.    Event location:  _____________________________________________________________________

6. Dates and times of event:  _____________________________________________________________

7. On-site coordinator(s) contact info.

NAME                                                    RESPONSIBILITY                                      PHONE #

8. Number of people expected to attend (event total):  _________________________________________

9. Number of anticipated food booths:  _____________________________________________________

10. Time of food booth set-up:  ____________________________________________________________

11. Will the organizer be supplying water to food booths?  [  ] Yes               [  ]No

If yes, what is source of water?  ________________________________________________________

Food vendors must have running water under pressure available at their site.  There are different ways to achieve this, but they must be able to get water from an approved source & we prefer for them to hook up to approved water on-site or fill their holding tanks from approved water on-site.  They will not be allowed to use water brought in from unapproved or unidentified sources.

12. Where/How will vendors dispose of liquid waste/grease?  _________________________________ 

_________________________________________________________________________________

13. Garbage disposal method & pick-up schedules:  ___________________________________________ 

14.    Will the organizer be supplying electricity to the food booths?  [  ] Yes          [  ] No

          If yes, please describe:  _____________________________________________________________ 

          ________________________________________________________________________________ 

15.  Will the organizer provide a utensil washing sink or any refrigeration equipment for the food booths?

[  ]  Yes                          [  ]  No           If yes, please describe:  ______________________________ 

_________________________________________________________________________________ 

_________________________________________________________________________________  

16.    Number of toilet facilities provided:    _________________________________________________ 

         Type of toilet facilities:    ___________________________________________________________ 

17.    Number of handwashing facilities provided:    ___________________________________________ 

18.    Will there be a petting zoo or pony rides?    [  ] Yes          [  ] No

          If yes, will temporary handwashing facilities be provided?    [  ]  Yes          [  ]  No

          Describe:    _______________________________________________________________________ 

19. ATTACH A LIST OF PROPOSED FOOD VENDORS WITH THE NAME, ADDRESS, AND 

DAYTIME PHONE NUMBER FOR EACH OPERATOR.

20. ATTACH A MAP OF THE EVENT GROUNDS SHOWING LOCATIONS FOR EACH FOOD 

BOOTH, TOILET FACILITIES, ETC…    {THIS IS IMPORTANT BECAUSE YOU ARE RESPONSIBLE FOR ENSURING THAT FOOD VENDORS ARE LOCATED IN SPOTS THAT WILL GIVE THEM ACCESS TO APPROVED WATER HOOK-UPS AND APPROVED SEWAGE DISPOSAL IF NEEDED} 

Signature of Organizer:  __________________________________________  Date:  __________________ 

Complete this application and mail it to arrive at Lenoir County Environmental Health at least 15 calendar days prior to the event date.  Mail to:  Lenoir County Environmental Health

                                                             PO Box 3385




                  Kinston, NC 28502




                  Phone: 252-526-4248 Ext. 7257  Diane C. Andersen, R.E.H.S.





                         Ext. 7254  Meredith J. Lee



                  Fax:  252-526-4249

